Maintaining Client Companies

Client Companies are used in your reports, and when placing an order to RAE (pricing enabled feature).

e Select “Client Companies’ from the Companies menu.
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e The Companies page will open in edit mode.

e Change an Existing Company
0 Select an existing company from the ‘Choose Company’ dropdown list.
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0 Make the necessary changes.

o Click the button.

e Add a New Company
0 Select the “‘New’ tab.
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o Click the “New’ button.
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o0 Enter the company information.
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Corpany Information

Company Name: EVEEonETe
Address 1: Address Line 1
Address 2: Address Line 2
City: City
State: State
Zip: Zip
Phone: Phore Murnber
\ Fax: Fau Hurnber

o Click the button.
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